The new purchasing module in IDEA YACHT 2019.2

With IDEA YACHT 2019.2 the purchase and stock control got a major update, including new functions like budgets and

custom purchase states. Below you will find a short overview about the changes - as always, you can try our public demo
in case you want to test:

https://demo.ideavio.com
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Showing 1 to 2 of 2 entries
?
U]

Above you see a screenshot of the new purchase order page which is now divided into two major parts. At the top you
will find the button to generate a new order (you can choose the type of the order as shown below).

r

New Order

-

Do you want to create a new purchase or work order?

Purchase Order Work Order = Close

You can also find a filter in the upper part of the page. This filter will search in all PO’s in your system and indicates the
amount of matching records on the lower left side for each state.

Talking about the lower part - left hand you’ll have an overview about your states with the amount of PO’s inside, on the
right hand all PO’s in the selected state are shown (highlighted in blue).
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https://demo.ideavio.com/

Create a new PO

If you create a new PO you need to enter the following data:

New Purchase Order

Name | Mew |PO |

Evd
<

Department | Administration

Initial Status | 01 Open Request / Shopping List v |

Please note that you can change this information later on the detail page of a purchase order if required.

Using the filter

Like mentioned before, the filter will always be applied to all your purchases in the system. You can just search for
whatever you are looking for and see the amount of matching records indicated in the lower left corner.

Filter (Active)

Q Apply Filter Name Order No Requisitioner Order Type

‘ || | | [ v
Shipping Company Department Order Date
‘ ‘ | [ Administration v | | [A10rders v
Delivery Date Due Date Delivery state
[ AnOrders v || Anoners v | [ v |
b
PURCHASE STATES
01 Open Request / Shopping List Name v  OrderNo Requisitioner Delivery Date Shipping Company
02 Purchase Request 12323 2019/06/27 ADM 00.0011 >
-
Show entries
04 Purchase Order Previous Next

05 Delivered & Completed @®) |Showmg 1to 1 of 1 entries (filtered from 3 total entries) |




Editing the PO states

Purchase Order State

e © Add New State

Purchase Order State Name
\ |

Order 4 Name Budget Approval Allow To Receive Detail
1 01 Open Request / Shopping List >
2 02 Purchase Request v >
3 03 Quote Request v v >
4 04 Purchase Order v v >
5 05 Extra step >
6 06 Delivered & Completed >

snow entres Previous E Next

Showing 110 6 of 6 entries

With IDEA YACHT 2019.2 you are now able to setup your own purchase order workflow / states. The new management
page is located in the Stock Control menu.

[!]Please note: to use the above described function permission is required[!]

This page allows you to add/edit your purchase states using a simple grid. If you click on “Add New State” (top left
corner) or on the blue arrow inside the detail column you will see the edit popup.

Please note that the first and the last state do not allow to receive items, required budget checks or approvals.



Allow to receive

Purchase Order State Detail

Name | 02 Purchase Request ‘

Order | 2 ‘
Number
aow o [JlC)
Receive
Select | purser | x Shipyard Representative | x Staff|
Positions | — : J\ )
(Create) || *Steward || x Stewardess | | x Stewardess (Junior) |
| % Stewardess (Senior) || * Superintendent |
[*Supernumery |
Select | Staff || x Steward ||  Stewardess |
Positions || - = ) _
(Moaity) || *Stewardess (Junior) || * Stewardess (Senior) |
| Superintendent || x Supemumery |

Budget C-

Check

Approval C-

Require

= - [

“Allow to receive” defines that for this step everybody who can access this step can receive line items of the related
purchase orders.

Please note: At least one of your purchase states should make use of the “Allow to receive” flag in order to complete a
purchase order.



Approval

Purchase Order State Detail

Name | 02 Purchase Request |

Order | 2 |
Number
aow o [liC)
Receive
Select |/ purser| [ x Shipyard Representative | x Staff |
Positions i — J L J )
(Create) || *Steward || x Stewardess || x Stewardess (Junior)
| % Stewardess (Senior) || * Superintendent |
| xSupemumery |
Select |/ Staff || x Steward || x Stewardess |
Positions - = ) _
(Modify) || *Stewardess (Junior) ||  Stewardess (Senior) |
| Superintendent || x Supemumery |

Budget C-

Check

Approval C-

Require

You can define if the step needs approval prior to proceeding with your purchase workflow. Every role member who has
the corresponding right in the permission settings can approve:

| Permission Management |

PERMISSIONS

Address Database

To manage purchase order states, please click here.
Cerlificates

Crew and Guest Database

Maintenance

Step-by-step Procedures
Stock Control

Vessel Database

@D Pemission granted
General (1) Permission denied
ne (® ] Pemmission inactive
Barcode Stock Control - Readable

Safety Documents

Decument Manager can assign storages

Backup can u%ate active Invenlo%
can approve purchase state j

Logs & Rounds create a new budget

Forms madify existing budget

delete budget

create a new Invoice

maodify existing Invoice

delete Invoice

can create purchase state

can modify purchase state

can remove purchase state

uaaaaaaauuuu u Superintendent
afafelalalalalalalal*]*]« | « HEEA




Budget check

Purchase Order State Detail

Name | 02 Purchase Request |

Order | 2 |
Number
aow o [liC)
Receive
Select |/ purser| [ x Shipyard Representative | x Staff |
Positions — = )\ )
(Create) || *Steward || x Stewardess || x Stewardess (Junior)
| % Stewardess (Senior) || * Superintendent |
| xSupemumery |
Select |/ Staff || x Steward || x Stewardess |
Positions - = ) _
(Modify) || *Stewardess (Junior) ||  Stewardess (Senior) |
| Superintendent || x Supemumery |

Budget C-

Check

Approval C-

Require

If the “Budget Check” flag is one, the related purchase will generate budget usage and in case the budget is exceeded
will require approval before proceeding in your purchase process.

Please find additional information in the section below.



Purchase State Permissions

Purchase Order State Detail

Name | 02 Purchase Request |

Order | 2 |
Number
aow o [liC)
Receive
Select |/ purser| [ x Shipyard Representative | x Staff |
Positions — = )\ )
(Create) || *Steward || x Stewardess || x Stewardess (Junior)
| % Stewardess (Senior) || * Superintendent |
| xSupemumery |
Select |/ Staff || x Steward || x Stewardess |
Positions - = ) _
(Modify) || *Stewardess (Junior) ||  Stewardess (Senior) |
| Superintendent || x Supemumery |

Budget C-

Check

Approval C-

Require

= - [

The “Select Position (Create)” permission defines which position can move an existing order to this step or create a new
order in this step.

The “Select Position (Modify)” permission defines which position can move the order from this step or edit the order
details.



Budget

You can access the budget configuration over the corresponding menu point:

HOME To work with budgets you need to create one first:

VESSEL DATABASE i
i Create Budget

DOCUMENT MANAGER

CREW & GUEST DATABASE |

Budget General
LEAVE AND REST Name | offce Budger | |
jl'j STOCK CONTROL Posiion | s Ofcer v
Department ‘ Deck v |
Purchasin —
g Who can | L5t Officer | |
. Approve the —
Q Inventory List Budget
Shopping Cart
* Checkin Interval ‘ 1 |
Check i Value
eck ou Interval Unit | yontns v
Scan purchase order Amount [s000  us
) StartDate | 01072019 n I
Aclve Inventory oone | 0

Assign Storage

Stock Histol

Durchace Cirdar Ciats

_E"ug Name: The name of the budget

MAINTENANCE

Position: For which position is the budget

ISM

Department: For which department is the budget
LOGS AND ROUNDS

ACCOUNTING Who can approve the budget: List of positions that can confirm an exceed
the budget

SETTINGS
Interval: Set an interval how often the budget will be filled up (Cannot be changed after first usage of the budget!)
Interval Unit: Days, weeks, month and year are available (Cannot be changed after first usage of the budget!)
Amount: Setup the amount - it’s always in the vessel’s currency (See system settings)
Start Date: First occurrence of adding the amount to the budget. (Cannot be changed after first usage of the budget!)

End Date: Last occurrence of adding the amount to the budget (leave empty for infinite repeat) (Cannot be changed
after first usage of the budget!)



Budget usage tab

To open the details of a budget, including the configuration and usage, please click the blue arrow in the overview grid.
The budget usage tab offers a filter to search for a particular PO and directly jumps to the purchase order.

Budgets

[SREPN | Budget Usage

Q Apply Filter Purchase Name Usage Time

‘ All Usage Time

“]

Purchase 4 Amount Usage Time Purchase Detail

New Request 12559.5 USD 16.07.2019 [

Test PO 2607 15 USD 16.07.2019 >
Show entries

Previous Next
Showing 110 2 of 2 entries
Back To List
2



The PO workflow

If you open a PO you'll get the following view below which allows you to move the PO through your purchase workflow
using the buttons on top:

Order Details

- < Back to list I 44 Move to previous state [| W Move to next state | & Close order | W Delete order
® o O o o ®

01 Open Request / Shopping List 02 Purchase Request 03 Quote Request 04 Purchase Order 05 Extra step 06 Delivered & Completed

Deliverables Addresses Invoice Documents

T
e W

Description | Main engine fuel iter

0

| Priority [Nmmal v ]

Order No ‘ 2019/07/13 ENG 00.0012 Payment Terms [ AMERICAN EXPRESS - l

Barcode ‘ 5000012

Date ‘ 13.072019

Due date

Requisitioner

|

|

|

o

e
| | S |

)

Delivery Date | B

\
\

Department [ Engine ”
[

Budget

-~

Approval

The below screenshot shows a pending approval indicated by the exclamation mark in your current step.

Order Detai
—— < Back o i 44 Move to previous state || & Close order | W Delete orde

T
O, ® o °
= 01 Open Request / Shopping List 02 Purchase Request 03 Quote Request 04 Purchase Order 05 Extra step 06 Delivered & Completed

Q Deliverables Addresses Invoice Documents

T
e W

Desoription | New Request_1

| Priority [Nmmal v l

Order No ‘ 2019/07/13 ADM 00.0014 Payment Terms [ AMERICAN EXPRESS - l

Barcode ‘ 5000014

Date ‘ 13.072019

|
|
|
& ]
buedate | [~ ] Receip
|
)
)

Requisitioner | chief engineer

Department [ Engine ”

| Port Received ‘ |

Delivery Date | B

Budget [ Office Budget v




If your account does not have the corresponding right to approve this purchase order you still have the option to send
a notification to other users to help you out.

Order Details
o - Send notification 44 Move to previous state W Delete order
® @ O, ® ] L
= 01 Open Request / Shopping List 02 Purchase Request 03 Quote Request 04 Purchase Order 05 Extra step 06 Delivered & Completed
Approval pending
This purchase order requires an approval in the current state. You do not have the permission to perform this but you
can send out a notification to other users to request approval
Deliverables = Addresses | Invoice | Documents
o — — ——— —— ]
Description ‘ New Request_1 ‘ Priority [ Normal - l
Order No ‘ 201840713 ADM 00.0014 ‘ Payment Terms [AMERchN EXPRESS v l
Barcode ‘ 5000014 ‘
Date ‘ 13.07.2019 n
s | =11
Requisitioner ‘ chief engineer ‘
= ] | Port Received | |
Department ngine v
Deli Date
o L - . o
2
U -
o 13
-
Select messaging group: :
Superintendents w
Superintendents
Chief Engineer
Engineers Send
"
e . . “ ” . . . . .
The notification can be checked in the “Home” menu with a direct link to the corresponding PO:
Notifications |
=
= Q Apply Filter Read status Category From Sent date
(a v ][50 con [ < [ =
Status From User Subject Sent Date Read Date Category
New test 1st Officer An order is pending approval 16.07.2019 10:57-16 Stock Control > x
Read test test An order is pending approval 16.07.2019 10:11:40 16.07.2019 00:00:00 Stock Control > ®
New test test An order is pending approval 16.07.2019 10:10:36 Stock Control > E
Read test test An order is pending approval 16.07.2019 10:07-43 16.07.2019 00:00:00 Stock Control > ®
Read test test An order is pending approval 16.07.2019 09:53:17 16.07.2019 00:00:00 Stock Control > x
New test test An order is pending approval 16.07.2019 09:51-14 Stock Control > %
New test test An order is pending approval 15.07.2019 15:17:40 Stock Control > E
Ha page: 1001 Show entries.total number of records: 7 »H

-~




Budget approval

Similar to the general approval, a budget approval is necessary if the purchase order exceeds the current available
amount of the budget.

If your account does not have the corresponding right to approve this budget you still have the option to send a
notification to other users to help you out:

Order Details

— € Back to list JN& Sendnofification | 44 Move to previous state & Close order | W Delete order

1

[ e e O] L e

= 01 Open Request / Shopping 02 Purchase Request 03 Quote Request 04 Purchase Order 05 Extra step 06 Delivered & Completed
List

Budget approval pending

* This purchase order requires an approval for the connected budget. You do not have the permission to
perform this but you can send out a notification to other users to request approval.
Deliverables Addresses Invoice Documents
o W
Description ‘ New Request ‘ Priority | Normal v |
Order No ‘ 2018/07/13 ADM 00.0013 ‘ Payment Terms. ‘ AMERICAN EXPRESS v |
Barcode ‘ 5000013 ‘
Date | 13072019 o |
~ - £
- Port Received ‘ |
Department \ Administration - ‘
? Delivery Date ‘ m
* Budget ‘ Office Budget - ‘
(0}

In case you have the permission to approve a budget you will see the following popup - left side provides a quick
overview about the budget and on the right side you can see the resulting budget balance if you would approve:

8]

Budget Approval

re
Crree

Name  Office Budget Current balance  -2507.15 USD
Amount 10000 USD Requested -125595USD
change

Start Date  7/1/2019

Result -15065.65 USD
Interval 1 Months

o ciose



Receive items

In the step that is defined to receive Items (allow to receive) the items can be received in full or partly:

Order Details

—— € Back to list 44 Move to previous state M Move to next state & Close order W Delete order
L o ©

=] 01 Open Request / Shopping 02 Purchase Request 03 Quote Request 04 Purchase Order 05 Extra step 06 Delivered & Completed
List

Q Details Deliverables Addresses Invoice Documents

ez
Items from vesseldatabase

Qty Received Qty Item Manufacturer Part# / Manufacturer Supplier Part# Storages Price Discount Total price Update Delivery
Price State

30 Pc 0Pc Impeller Nut /CEM Ultrafog Box 3 39USD 117 USD L L

40 Pc 0Pc Seal VNR /CEM Ultrafog Box 3 21,45USD 858 USD L P T &

45Pc 0Pc TM and O-ring Set /CEM Ultrafog Box 3 23,4USD 1053 USD L > T A
Total: 2028 USD

+ Receive ltems
o Other items.

Qty Received Qty Item Manufacturer Part# Supplier Part# Price Discount Total price Mark Delivered
?
* 13 bags 0 bags New item 44,55 USD 0% 579.15USD =] »
Total: 679,15 USD
(0}

After clicking on the receive items button you can assign all items to their master storage or chose for each line item to
which storage it shall be moved to:

Stock Arrangement Stock Arranglement
-
ok Assign rest to existing masters il Assign rest to existing masters
% Arranging items... “—?’\ Arranging items...
From a pool of 115 From a poal of 115
You are given a list of all received items as well as storages for arrangement. Please expand the  You are given a list of all received items as well as storages for arrangement. Please expand
panels for each item below and enter the quantities you want fo add to the storages the panels for each item below and enter the quantities you want to add to the storages.
T Impeller Nut (30 left) v T Impeller Nut (0 left) ~
7 Seal VNR (40 left) hd |
T TM and O-ring Set (45 left v
and O-ring Set (45 left) Name Oty Addition
Ultrafog Box 3 (Master) 1 ‘ 10 ‘
main d1 ]
10
main d2
5
lower d1 ’ q ‘
lower d2 ‘ ‘
-

& Close & Close



Discount

If you click on the blue arrow in the overview grid for an item you can alter the line item in various ways:

Order Details

e € Back to list <44 Move to previous state M Move to next state & Close order W Delete order
[ o o © e o

= 01 Open Request / Shopping List 02 Purchase Request 03 Quote Request 04 Purchase Order 05 Extra step 06 Delivered & Completed

Details | BBEIEERIEM | Addresses | Invoice | Documents

* 8 PrintAll em Labels

Item details.

feo

Name | BULB 93°C F2X16 GREEN

|

aty |50 |
unit [ Pe |
|

|

Manufacturer Partt | 1000050

Supplier Part# |

Discount | = |

Price | 11.94

|
Currency [ uso v

Description

@ 4
Close
., 3

o

Another new feature: a discount field where you can enter the % of the given discount for the line item.

Moving back one step

Move one step back?

Please confirm, any pending approval including already booked budget usage will be removed

for this purchase
Cancel m

[ -

You have the option to move a step back according to your purchase workflow, this will reset any budget usage and
might require you to approve this purchase order again.



Auto close purchase orders

[!]Please note that a PO with all items received will automatically be moved to the last step if the following setting is
activated (by default)[!]

System Settings

System Settings

Activated Setting Description

=] Link only documents Create only document links and do not upload files.

“ Subdomains activated This will activate an additional level of sub-division between domains and groups

v Vessel Name On Login Screen This option will show the vessel name on the login screen

] Last backup date on login screen This option will show the date of the last database backup on the login screen

=] Disable session testing Don't let clients test if the session is still active periodically.

(=] Disable personal Shopping Cart Disable personal Shopping Cart from Stock Control

(=] Disable creation of users without passwords Disable creation of new users without passwords.

] Automatically close purchase orders Automatically move the purchase orders with all line items received to the last state.

Invoices

The invoice tab allows you to track invoices for a purchase order including the related documents:

Order Details

e €< B o list <4 Move to previous state » Move to next state & Close order
o ] o © ® o

= 01 Open Request / Shopping List 02 Purchase Request 03 Quote Request 04 Purchase Order 05 Extra step 06 Delivered & Completed

Details Deliverables Addresses| Documents

© Add New Invoice

Q Apply Filter Invoice Number Due Date

[ | [aioue v

Invoice Number “  Amount Due Date Paid Detail Delete

1 ousD 16.07.2019 ] > [ ]

Show entries

Showing 1to 1 of 1 entries

)



In the detail view you can alter the invoice to your needs:

.

Invoice Details

Related Documns

=
Number 1 |
usD

Amount 0.00

Currency | usp v |

Duedate | 15072019 m

Paid |mi

Notes

And add related documents to the invoice:

.

Invoice Details

Relaied Documents

Inwoice Detaits

Q, Apply Filter File name

Filename 4 Description Upload Date

IDEA mobile - Installation Guide-0.pdf 16.07.2019 ¢ x

Show |10 ¥ | entries
\—/ Previous Next

Showing 1 to 1 of 1 entries

Upload ifle

Select a file | Datei auswahlen | Keine ausgewahlt ‘

Description |




